
Data Entry with SPSS 

In this example we will create two variables and enter data in SPSS.  People on the UD campus were observed and 

two pieces of information were recorded for each – the person’s gender (a value of 1 was used to indicate the 

person was a female and a value of 2 was used to indicate the person was a male) and how the person carried their 

books as indicated in the following table* (the bottom row is the value that was entered into SPSS): 

Style A Style B Style C Style D Style E  

     Other 

1 2 3 4 5 6 

 

Create Variables 

1. In SPSS switch to Variable View.  You can click on the Variable View tab ( ) in the lower left 

corner, click on View | Variables, type Ctrl-T, or double click on the var ( ) column heading at the 

top of one of the columns. 

 

2. The Variable View appears: 

 



3. In the Variable View, all information about a given variable will appear on a given row. 

 

4. In the Name column of the first row, type the name of the first variable  gender  and press enter .  The 

variable name should not contain spaces and should not start with a number.  Letters and numbers are safe; 

other characters (e.g. punctuation marks) may or may not be acceptable for variable names. 

 
 

5. Several default values will be filled in when you press enter. 

 

6. Click in the Label column for the first row.  Type a description of the variable.  For this example, type  Gender 

of the person carrying the books  and press enter. 

 

7. Click in the Values column for the first row.  A button with an ellipsis (…) will appear to the right of the input 

box: 



 

8. Click on the button with the ellipsis (…) and the Value Labels dialog box will appear: 

 
 

9. In this example, 1 indicates that a female was observed and 2 indicates that a male was observed.  Enter  1 

into the Value box and  Female  into the Label box. 

 



 

10. Click the Add button: 

 

11. Repeat for males (2 for Value, Male for Label, click Add) 



 

12. Click the OK button. 

 

13. Click in the Measure column of the first row and select the level of measurement for this variable.  SPSS 

does not distinguish between interval and ratio scale.  It collectively calls those levels of measurement Scale.  

Click on the appropriate level of measurement (nominal in this example.) 

 

14. Repeat for the other variable.   Use these values: Name = bookcarry, Label = Book Carrying Style, Values = 1 

is Style A,  2 is Style B, 3 is Style C, 4 is Style D, 5 is Style E and 6 is Other.  Measure = Nominal. 

 



 
 

15. Return to Data View.  You can click on the Data View tab ( ) in the lower left corner, click on View 

| Data,  or type Ctrl-T 

 

Enter Data 

16. Sometimes it is helpful to turn on the value labels.  This will let you see the value label that you entered for 

the variable.  That is, if you type 1 in the gender column, the number 1 (which represents females) will not 

appear, but the value label for the number 1 (female) will appear.  To turn on value labels, click on View on 

the menu bar.  If there is a check mark in the box to the left of Value Labels, value labels are already turned 

on.  If there is no check mark, click on Value Labels to turn them on. 

 

 
 



 

 

17. We will enter the following data: 

gender bookcarry 

2 5 

2 3 

2 3 

1 1 

2 1 
 

The first person observed was a male (gender = 2) and they carried their books in Style E (bookcarry = 5) 

 

18. Click in the box at the intersection of the first column (labeled gender) and the first row (labeled 1) 

 

19. Enter the two observations for the first participant.  Type 2.  Either press the right arrow key or click in the 

box at the intersection of the bookcarry column and row 1.  Type 5.  Press enter. 

 

20. Click in the box at the intersection of the first column (labeled gender) and the second row (labeled 2) 

 

21. Enter the two observations for the second participant.  Type 2.  Either press the right arrow key or click in 

the box at the intersection of the bookcarry column and row 2.  Type 3.  Press enter. 

 

22. Repeat the general process for the remaining observations.  With value labels on, the data view should look 

like this when all of the data have been entered: 

 

* The figures are from Jenni, M. A. (1976). Sex differences in carrying behavior. Perceptual and Motor Skills, 43, 323-330. 

doi:10.2466/pms.1976.43.1.323 


